NEW YORK CAREER INSTITUTE
ATTN: TRANSCRIPT REQUEST

11 PARK PLACE, 4TH FLOOR

NEW YORK, NEW YORK 10007

PHONE:(212)962–0002
FAX:(212)385-7574

www.nyci.edu

Instructions: Fill out form completely and mail to the above address or submit in person. If mailing, please include check or money order. Please DO NOT mail cash.
Official & Unofficial Transcript Request Form
Name: __________________________________

Phone Number: (         )_________________

Email: ______________________________

Name while attending NYCI: ______________________________________

Last 4 Digits of your Social Security #: ____________
Current Mailing Address: 



Please send transcript(s) to 
                                         the following address:


_______________________________
        ________________________________

_______________________________                  ________________________________
_______________________________                  ________________________________
_______________________________                  ________________________________
Please Check:  
Official: _____ Quantity: _____

Unofficial: _____ Quantity: _____
Please be advised there is a $5.00 FEE for each Official Transcript.
There is NO FEE for unofficial transcripts.
IMPORTANT

 IF YOU HAVE A BALANCE DUE TO NYCI,

 WE ARE UNABLE TO RELEASE YOUR TRANSCRIPT.

